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MOBILE TELEPHONE ALLOWANCES

1.1 The purpose ofthls pahcy is to regulate matters related to the Municipality's mobile
telephone a!lowance scheme R

1.2 The purpose of th__e _scﬁemé is ’_co ensure that appropriate officials of the municipal
administration héve suitable access to mobile telephone to assist the municipality as
a whole in achieving an efficient and effect ve and responsive municipal

ental head concerned,
ipality, which other

ENTERTAINMENT ALLOWANCES

2.1 <The Municipality d e ta any employee,

STAND-BY ALLOWAN

imself avaflable on a

31

e/ she shall be
311 bent +250+8
3.1.2

Monday\
Saturday: 1.5 x hg
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3.2

3.3

3.4

4.1

4.2

4.3

51

5.2

6.1

6.2

Sunday and Public Holidays: 2 x hourly tariff x number of hours

An employee on stand-by duty calfed out to perform actual work shall he paid at the
appropriate rate of overtime as determined in this Agreement.

In terms of the employer’s Transport Allowance Scheme, normal tariffs shall be paid to
employees for actual kilometres from home covered for standby.

An employee on stand-by duty called out to perform actual work shall be paid at the (AA)
rate for travelling from work and from work to home.

SHIFT ALLOWANCE

The allowance is equal is equal to 20%, for post level 15 to past level 10 on the Van der
Merwe job evaluation system {or the equivalent posts on TASK job evaluation system) of the
employee’s annual basic salary and,is payabl'e%nf-lénthly. f

The allowance is equal to 10%, for post Jevel 9 to pas ;Jé_\irel'.i of th'é';é'mployee’s annual basic

salary and is payable monthly

Employees who receive shift alldwéhce aré not entitled to receive night work allowance.

NIGHT WORK ALEOWANCE

] aid for night work
Wjth the same percentage

Employment Act
B the next day)




6.4

6.5

c) The following persons must supply and use a vehicle for the proper performance of
their functions, exercise of their powers and discharge of their duties:

(i} The incumbent in any other position who is required to regularly travel on
the official business of the Municipality.
{ii) Alt other employees who do not form part of the employees mentioned in

{iif} above must apply fora traveillng af]owance stating the reasons for their
apphcatlon,on a memorandu_' ' 'nd submlt to Human Resources Division for
consideration by the !_LF subcommlttee on a]lowances

6.3 Structure of the scheme.

a)
b}

a)

A person occupying a posn:ion referred toin paragraph 6.2 {c} {iii) is entitled to a travelling
allowance in terms of this scheme Atravelling’ allowance in terms of this scheme consists of

two parts, namely —
A fixed monthly travelli
A running / variable

Calcutation of traveliis

The calculation LGBC Collective

Agreement.

Allocation and owances

The total amount ¢ artici

0 ipant is entitled ta
recejve a non-acco T

follows

Deputy Directrs~ R16:
-Mangers -R141000
-category 1-R
-category 2 — RS0

journeys she / he undertakes oh, eﬁ‘rctal business W|thm the munrcrpa[ area and to submit

such logbook, after it has been certified by the relevant manager.

The Municipal Manager may, upon receipt of a report of a committee contemplated in

paragraph 6.2 (c} (iv}-

i) Increase the amount of kilometres allocated to a participant for the purpose of
calculating her/ his fixed monthly travelling allowance; or
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A,

6.6

6.7

f)

a)

b)

b)

ii) Decrease the amount of kilometres allocated to a participant for the purpose of
calculating her / his fixed monthly travelling allowance.

Any increase or decrease in a participant’s fixed monthly travelling allowance comes into

operation on the first day of the month following the month durlng which the increase or

decrease, as the case may be, has been approved

Generai terms and ccmdition_sfgﬁlparficipetEOh '

A non-accountable fixed monthly t'ravelli"ng"ailowance is payable together with her / his
salary to every participant in the cheme in respect of .uthortsed journeys on official

business within the munici
A participant in this sche

it is supplied.
[cipant’s name.

provided that such
A vehicle purchas
A participant is re
and registration
Employee’s tax
deducted. from

travelling allowance. d

A participant is, in res i) arez; exceeding the

official business of

calculated In term 1
Any travelling allo

respect of whlch sheg*he recelves g ﬁxed mq;;thy travellmg allo ce.

Whenever a b‘articiﬁ occupy the position jngh 7 h\e:cjijalified for
participation in the scheme Qg / 3 xed t_rave'irl'ing allowance must
he discontinued with effect from. the first 95y of the month following the month during
which she / he ceased to occupy such position.

Whenever a participant is promoted or demoted to another pasition in which the
incumbent qualifies for participation in this scheme but the fixed traveiling allowance of
such other position is calculated in a different manner, his/her benefits must be increased or
decreased, as the case may be, to the level of the benefits linked to that ather position with
effect from the first day of the month following the month during which she / he was

promoted or demoted.
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d) A participant’s fixed travelling allowance must be reduced pro rata for the number of days
that the participant concerned was absent ﬁ”dm \;.'v'ork- .
(i) due to her / his participation in a strike or other industrial-action;
{if) on unpaid leave; or LR PR
{iii) due to his / her suspensioh without pay as an alternative to her, his dismissal.

acting.
f)  Whenever it is suspeg

{0 Claimed a t;
{if) Falsified a

gl The Munici‘pal Ma '
immediately instityte discjp
amount as determined
of such participant.}
h} Whenever it is suspeg

ned and recover any
@ paid to or in favour

(in Certified alog b i i mployge agcor:"ect whilst it

was not.

result of such rned or the

person who benefited fromiit.

6.8

A participant whose travei'l('in'g---allp\,\)a‘c 4 or_’g_ermiﬁéted as a result of

amendments to the policy in place before coming into effect of this policy shall continue to
receive the allowance until termination of the motor vehicle finance agreement used to
allocate him or her the travelling allowance,

7. Policy review

The policy shall be reviewed after one year.
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